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                Supervisor      






Date      
                Student      
	         INSTRUCTIONS: The immediate supervisor will evaluate the student objectively, comparing the 

         student with other personnel assigned the same or similar jobs or with individual standards.

          1-poor
         2-below average
             3-average
         4-above average
          5-excellent

	Evaluate how well the student employee meets these evaluation criteria. 

1

2

3

4

5

 JOB KNOWLEDGE: The student has the knowledge necessary to perform duties and applies it whenever possible. 

  
  
   
  
  
RESPONSIBILITY: The student can be relied upon to perform assigned duties and to be aware of and accepting of accountability for the same.  

  
  
  
  
  
PRODUCTIVITY: The student effectively and efficiently uses times to accomplish tasks.  The student meets deadlines. 
  
  
  
  
  
QUALITY/ACCURACY: The student makes minimal errors and pursues high quality job performance.

  
  
  
  
  
ATTITUDE: The student brings a positive attitude to the workplace, maturely accepts constructive criticism, and appropriately deals with challenges.  

  
  
  
  
  
DEPENDABILITY: The student consistently, honestly, and appropriately handles situations.  The student is not neglectful and attends to details and situations in an honest manor. 
  
  
  
  
  
PUNCTUALITY/ATTENDANCE: The student reports on-time for work. The student rarely misses work and always gives advanced notice prior to absences.
  
  
  
  
  
WORKING WITH OTHERS: The student interacts with all staff and clients in a positive and appropriate manor. 

  
  
  
  
  
OVERALL PERFORMANCE: The student works with minimal supervision, manages time effectively, maintains control of all current responsibilities and projects. 

  
  
  
  
  
Student: What will you do to become a better student worker?     
How can the supervisor assist you in being a successful student worker?     
Supervisor: Do you recommend this student for rehire/future employment?     
If no please explain. A separate explanation and or documentation should be attached.

Supervisor’s Signature                                                                                                Date

                                                                                                                                           
Student’s Signature                                                                                                     Date
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